
Cho-Yeh Camp & Conference Center, Inc. 
Job Description 
 
Job Title:  Assistant Adventure and Recreation Manager  
Department:  Program 
Reports To:  Adventure and Recreation Manager 
Prepared Date:  8/15/2018 
  

 
Summary 
The Assistant Adventure and Recreation Manager will serve in a hands-on position responsible for oversight and care of all 
aspects of the recreation ministries of Camp Cho-Yeh. This position will have a specific focus on aquatics and activities; including 
Lake Evelyn, pool, Lake Livingston operations, paintball, laser tag, shooting sports, biking, sports fields and playgrounds, indoor 
and covered recreation areas, and fishing. The position will play an integral role for our Retreat and Conference guests 
throughout the year and also help with Summer Camp recreation needs. Camp Cho-Yeh is a high-growth, mission driven 
nonprofit organization that is adopting the highest standards in every category of camping operations. Camp Cho-Yeh has a 
culture that is deeply committed to excellence and team collaboration as we seek to be a place where Jesus Christ transforms 
lives through meaningful relationships and outdoor adventures.  

 

Essential Job Functions 
 
Leadership: Training, equipping, and leading staff to safely and effectively conduct all aquatic and ground based activities. 

● Effectively manage a daily schedule and with a great attention to detail   
● Ensure appropriate training is administered for lifeguarding, boat safety, and other pertinent certifications 
● Oversee activities and aquatics for Retreat Groups and Summer Camp 
● Oversee appropriate training of aquatics and activity staff in accordance with applicable standards, laws, and 

regulations.  These staff include, but are not limited to: Waypoint Interns, Compass Students, Event Staff, Summer 
Staff, and members of the Full-Time team 

● Have a strong awareness and commitment to preventing, detecting, and responding to physical, emotional, or sexual 
abuse 

 
Strategic Planning: Assist with development & implementation of a comprehensive and integrated recreational plan. 

● Be aware of, and speak into, a philosophical framework for recreation at Camp Cho-Yeh that is theologically aligned 
and biblically integrated 

● Work closely with the Adventure and Recreation Manager, guest retreat staff, and summer camp teams to design and 
execute safe, fun, and effective recreational activities for guests and campers  

● Continually evaluate operating procedures and training systems that meet camp outcomes and are appropriate to the 
abilities and characteristics of campers and guests 

● Expand the camp’s activities with new games, equipment, and initiatives 
 

Communication: Effectively communicate and coordinate all appropriate safety and instructional procedures to campers and 
guests. Identify and appropriately address staff, campers, or guests who are not following proper safety and instructional 
procedures in a timely manner. 

● With Adventure and Recreation Manager, communicate appropriate information to other departments and staff as 
aquatic and activity offerings or procedures change 

● Communicate with appropriate departments to ensure full staffing for all activities 
● Proactively seek out opportunities to communicate pertinent information to staff and external guests 

 
Facilities, Risk Management, and Safety: Oversee the management and care of the activity area, aquatic facilities, and 
equipment. 

● Proactively demonstrate ownership over maintenance, care, and safety of recreation equipment, facilities, and grounds 
● Conduct daily check of area and equipment for safety, cleanliness, and good repair 
● Maintain aquatics equipment and aspects of the facility itself 
● Clean aquatics and activity areas daily keeping them free of hazards and debris 
● Strong awareness of Camp Cho-Yeh’s compliance with ACA accreditation and other applicable standards continually 

updating knowledge of industry “best practices” 
 



JOB DUTIES 
● Maintain and improve all activity areas and aquatics programming 
● Implement new activities and aquatic programs annually 
● Manage the annual activity and aquatics budget 
● Hire, train, and manage a summer team 
● Train seasonal staff to operate and facilitate activities and aquatics programs 
● Ensure adherence to all safety standards for any and all recreation for guest retreat and summer camp programs per 

accreditation sources. 
● Manage aquatic programs 
● Participate enthusiastically in all camp activities, planning, and leading those as assigned 
● Participate as a member of the camp staff team to deliver and supervise evening programs, special events, overnight, 

and other all-camp activities and camp functions 
● Additional tasks as assigned 

 
QUALIFICATIONS 

● To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions.  The individual 
must demonstrate strong personal faith and ability to share the Gospel of Jesus Christ by being a living example. 
Employees must also be able to sign a statement of faith. 

● Must be able to follow a structured schedule, which includes working weekends, and extended hours especially during 
summer months.  

 
EDUCATION and/or EXPERIENCE  
Bachelor’s degree or equivalent from four-year College or technical school; or six months to one year related experience and/or 
training; or equivalent combination of education and experience.  Additionally, a candidate must hold LGI, CPR & First Aid 
certifications or be able to acquire within one month of hire. Specialized activity experience and certifications desired in target 
sports, paddling sports, and boating. 
 
LANGUAGE SKILLS  
Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  
Ability to write routine reports and correspondence.  Ability to speak effectively before groups of customers or employees of 
organization. 
 
REASONING ABILITY  
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  Ability to 
deal with problems involving several concrete variables in standardized situations. 
 
PHYSICAL DEMANDS   

● Ability to understand and implement safety regulations and procedures. 
● Ability to communicate procedures and regulations to staff and guests. 
● Ability, both visual and auditory, to identify and respond to safety and environmental hazards and inform campers, 

staff, and guests. 
● Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently, and/or up to 20 pounds of 

force constantly to move objects. 
● Physical mobility and endurance to perform tasks while standing/walking for long periods of time (60 minutes or 

more). 
● Ability to safely and properly use power tools and equipment. 
● Ability to safely drive cars, light trucks, tractors, and other motorized vehicles. 
● Ability to observe campers, staff, and guest behavior, assess its appropriateness, enforce appropriate safety regulations 

and emergency procedures and apply appropriate management techniques. 
● Physical ability to respond appropriately to situations requiring first aid. Must be able to assist campers in an 

emergency (fire, evacuation, illness, or injury). 
 
WORK ENVIRONMENT   
The work environment characteristics described here are representative of those an employee encounters while performing the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 


