
Cho-Yeh Camp & Conference Center, Inc.

Job Title: Waterfront Operations Specialist
Department: Recreation
Reports To: Recreation Manager
Status: Full Time, Salaried
Prepared Date: 12/5/2022

Summary:
The Waterfront Operations Specialist will serve in a hands-on position responsible for managing Camp Cho-Yeh’s Lake
Livingston waterfront programming and property.  This role works closely with both Summer Camp and Retreats departments
to fulfill recreation and program needs. The Waterfront Operations Specialist will have overall responsibility for all recreation
at Camp Cho-Yeh’s Lake Livingston property, with special emphasis on waterfront operations.  This role provides an
individual with an entrepreneurial spirit and waterfront expertise the opportunity to impact lives through unique lakefront
recreation in a high-growth, mission-driven nonprofit organization that is adopting the highest standards in every category of
camping operations. Camp Cho-Yeh has a culture that is deeply committed to excellence and team collaboration as we seek to
be a place where Jesus Christ transforms lives through meaningful relationships and outdoor adventures.

Essential Job Functions:

1. Waterfront Management
a. Oversee use of  all Motorized and Non-Motorized Watercraft and all equipment and materials - ski boats, jet

skis, pontoon boats, kayaks, SUPs, sailboats, docks, beach activities, etc.
i. Routine maintenance and care of  all owned watercraft.
ii. Fueling, oil checks, etc of  motorized watercraft
iii. Cosmetic care - trash, cleaning, lost and found, etc.

b. Facility, equipment, and dock care and simple maintenance - ie. bumpers, lifts, etc.
c.  Develop and manage the annual equipment and supplies budget for all waterfront needs.

2. Programming
a.  Work closely with the guest retreats and program teams to design and execute safe, fun, and effective

recreation experiences for guests and campers at Cho-Yeh’s Lake Livingston property.
b.  Develop and continually evaluate operating procedures and training systems that meet camp outcomes and

are appropriate to the abilities and characteristics of  campers and guests.
c. Train and supervise all boat drivers to ensure safe and effective operations.
d. Manage all staff  and provide regular in-services for site-specific recreation scenarios.
e.  Oversee all orientation of  campers and guests when on-site for all activities.
f. Other duties as assigned.

3. Operations
a. Oversee the development and implementation of  Camp Cho-Yeh’s waterfront policies and standard operating

procedures for all aquatic activities at Cho-Yeh’s Lake Livingston property.
b. Oversee Camp Cho-Yeh’s compliance with Texas State Laws, ACA standards and other applicable waterfront

standards while continually updating knowledge of  industry best practices.
c. Regularly review incident reports and appropriately modify operating procedures to mitigate risk and maintain

a strong safety record.
d.   Conduct regular checks of  area and equipment for safety, cleanliness, and good repair.
e.   Maintain recreation equipment at a quantity and quality to match the needs of  Camp Cho-Yeh programs and

guest retreats.
f.   Maintain all recreation areas by keeping them free of  hazards and debris.
g.   Keep recreation areas in a state of  readiness for their next use.



4. Recreation
a. Oversight of  recreation at Camp Cho-Yeh’s Lake Livingston property
b. Assist in the fulfillment of  recreation needs at center camp in the non-summer months
c. Facilitate new activity projects and maintain existing activities at Camp Cho-Yeh’s Lake Livingston property
d. Assist in managing seasonal and part time staff, and Compass students who are facilitating activities
e. Any other additional responsibilities as assigned

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements
listed below are representative of  the knowledge, skill, and/or ability required. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

● A strong track record of  managing and delivering results and working with high performance teams
● Proven ability to develop and execute short term and long term plans
● Experience working with all levels of  staff, with demonstrated ability to establish trust and relationships and leading

through others.
● First-class leadership skills, in particular the ability to translate complex objectives into clear, simple actions.
● Excellent project management and communications skills with the ability to work across all functions and levels of  an

organization.
● Highly proficient in communication and group facilitation.
● A creative, strategic problem-solver who thrives in a fast paced environment and knows how to make wise decisions

on the fly;
● Highly accountable and results-driven with the ability to set and use goals that guide action and objectively measure

performance.
● Ability to maintain a positive attitude and provide a positive environment for guests and campers.
● Strong passion for Camp Cho-Yeh’s mission coupled with the ability to identify/integrate into its culture.
● Strong spiritual life and devotion to Christ as well as experience sharing personal testimony in a variety of  venues and

being vulnerable and open about personal faith journey.
● Demonstrated ability to cultivate healthy relationships, to maintain strong family ties, and to offer gracious hospitality

to a wide demographic that includes people of  diverse ethnicity, religious affiliation, age, and lifestyles.
● Ability to work/reside in the Camp Cho-Yeh’s vicinity year round and occasionally travel for training or networking.

SUPERVISORY RESPONSIBILITIES
Carries out supervisory responsibilities in accordance with the organization's policies and applicable laws. Responsibilities
include training employees; planning, assigning, and directing work; appraising performance; rewarding and disciplining
employees; addressing complaints and resolving problems.

EDUCATION and/or EXPERIENCE
Five years experience with watercraft operations; previous camp recreation experience preferred

LANGUAGE SKILLS
Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.
Ability to write routine reports and correspondence. Ability to speak effectively before groups of  customers or employees of
the organization.

MATHEMATICAL SKILLS
Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages, area,
circumference, and volume.  Ability to apply concepts of  basic algebra and geometry.



REASONING ABILITY
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  Ability to
deal with problems involving several concrete variables in standardized situations.

TIME MANAGEMENT ABILITY
Ability to effectively manage their own time and have great attention to detail.  Ability to show initiative and function as a
self-starter.

PHYSICAL DEMANDS
The physical demands described here are representative of  those that must be met by an employee to successfully perform the
essential functions of  this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions. While performing the duties of  this job, the employee is regularly required to sit; use fingers and hands to
handle, or feel; reach with hands and arms; and talk or hear.  The employee is occasionally required to stand and walk.  The
employee must occasionally lift and/or move up to 50 pounds.  Specific vision abilities required by this job include close
vision, and distance vision.

WORK ENVIRONMENT
Primarily outdoor work environment in varying weather conditions. In and around waterfront areas, with high physical and
mental demands. Shared office space, with an open concept desk arrangement. Required to be on site the majority of  hours
worked, very limited opportunities for remote work.


